CITIZEN’S CHARTER

VISAYAS STATE UNIVERSITY

Vision: 
THE PREMIER UNIVERSITY OF SCIENCE AND TECHNOLOGY IN THE VISAYAS

Mission: 
PROVIDE EXCELLENT INSTRUCTION, CONDUCT RELEVANT RESEARCH AND FOSTER CUMMUNITY ENGAGEMENT THAT PRODUCE HIGHLY COMPETENT GRADUATES NECESSARY FOR THE DEVELOPMENT OF THE COUNTRY.

ISSUANCE OF GRADUATION CLEARANCE

Registrar’s Office, Admin. Building, VSU Campus

Registrar: Engr. Eliezer L. Velasco. Tel. No. 563-7428
I. Requirements

1. Tree Planting

2. 2 copies 2x2 colored picture with white background

3. Birth Certificate (NSO)

4. Approval Sheet & Transmittal of Manuscript
5. Acknowledgement receipt of ebook from library

6. Department Heads Certification that the student submitted copy of the manuscript to the department library
7. Official Receipt of payment of Graduation fee

II. Schedule of Availability of Service

Monday to Friday 8:00AM to 5:00 PM (NO NOON BREAK).
III. Fees







            UNDERGRADUATE
     
   GRADUATE

DIPLOMA FEE



200.00



300.00

GRADUATION FEE



300.00



350.00

CERTIFICATION



  25.00



  25.00

TRANS. OF REC. (P60.00/page)       
   240 - 360.00

 
   240 - 360.00

LEGACY FUND



520.00


 750  -  1000


ALUMNI FEE




200.00



200.00

IV. Procedure and Availment of Services

	STEP
	APPLICANT / CLIENT
	OFFICE ACTIVITY
	DURATION
	PERSON-IN-CHARGE

	1
	Secures and fills up Graduation Clearance Form at the Registrar’s Office

	Issues to the graduating students the list of requirements


	5 minutes
	Course-in-charge 

	2
	Proceeds to the Department / Office Head and College Dean for signature

	Signs the clearance and checks and certifies ebook copy of manuscript

	
	

	3
	Proceeds to the Library for submission of ebook and one clean copy of manuscript

	Receives ebook and 1 hard copy and certification from department and signs the clearance

	
	

	4
	Proceeds to the Cashier’s Office for payment of required fees

	Collects the fees, issues receipts and signs the clearance

	
	

	5
	Proceeds to the Registrar’s Office for submission of all graduation requirements

	Checks the students records and graduation requirements and signs clearance


	25 minutes
	Course-in-charge / Registrar

	6
	Proceeds to the USSO for approval of clearance and distributes approved clearance to respective offices.

	Approves the graduation clearance


	
	


For complaints, contact Dr. Beatriz S. Belonias at Telephone No. (053) 563-7106
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